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In	
  this	
  presenta-on	
  you	
  will	
  discover	
  the	
  various	
  
new	
  func-ons	
  offered	
  by	
  the	
  new	
  CV-­‐Database.	
  The	
  
presenta-on	
  is	
  organized	
  in	
  3	
  sec-ons:	
  
	
  
1/	
  The	
  new	
  homepage	
  
2/	
  Search	
  results	
  
3/	
  Detailed	
  profiles	
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The	
  homepage	
  is	
  one	
  of	
  the	
  major	
  novel-es	
  of	
  our	
  new	
  
CV-­‐database.	
  	
  
Access	
  all	
  available	
  data	
  at	
  a	
  glance,	
  manage	
  your	
  
various	
  ac-vi-es	
  and	
  increase	
  collabora-ve	
  exchanges	
  
with	
  your	
  colleagues.	
  	
  

1/	
  The	
  new	
  homepage	
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Homepage	
  

SEARCH	
  BAR:	
  	
  
Enter	
  your	
  key-­‐word	
  in	
  
the	
  search	
  bar.	
  Your	
  
most	
  recent	
  searches	
  
are	
  saved	
  
automa-cally	
  and	
  
suggested	
  in	
  the	
  drop-­‐
down	
  menu.	
  	
  

ACTIVITY	
  HISTORY:	
  
From	
  your	
  -meline	
  you	
  can	
  
directly:	
  	
  	
  
•  Relaunch	
  saved	
  searches	
  

and,	
  with	
  the	
  drop-­‐down	
  
menu,	
  modify	
  or	
  delete	
  
the	
  searches,	
  or	
  configure	
  
the	
  CVmailer	
  

•  Quickly	
  find	
  and	
  consult	
  a	
  
candidate’s	
  profile	
  	
  

•  Access	
  a	
  file	
  by	
  clicking	
  on	
  
its	
  name.	
  	
  

FAVORITES:	
  
Access	
  all	
  your	
  favorite	
  
files	
  instantly.	
  When	
  
you	
  click	
  on	
  one	
  of	
  
your	
  “favorites”	
  files,	
  
you	
  immediately	
  have	
  
access	
  to	
  all	
  your	
  saved	
  
profiles.	
  Share	
  your	
  
favorite	
  files	
  with	
  your	
  
colleagues	
  at	
  any	
  -me.	
  	
  	
  

SAVED	
  SEARCHES:	
  	
  
Find	
  all	
  your	
  saved	
  
searches	
  at	
  a	
  glance.	
  To	
  
modify	
  your	
  saved	
  
searches,	
  click	
  and	
  
change	
  your	
  criteria	
  (key-­‐
words,	
  categories,	
  etc.),	
  
then	
  save	
  the	
  new	
  search	
  
criteria.	
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Our	
  new	
  key-­‐word	
  search	
  func-on	
  gives	
  you	
  access	
  to	
  
the	
  best	
  candidates	
  quickly	
  and	
  with	
  targeted	
  results.	
  	
  
	
  
Learn	
  how	
  to	
  use	
  the	
  search	
  wizards.	
  	
  

2/	
  Search	
  results	
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KEYWORD	
  SEARCH:	
  
Refine	
  your	
  search	
  with	
  the	
  “keyword”	
  
assistant.	
  	
  From	
  that	
  star-ng	
  point,	
  you	
  can	
  
adjust	
  your	
  criteria	
  and	
  the	
  keywords	
  you	
  are	
  
searching	
  for:	
  
	
  
•  Start	
  with	
  a	
  broad	
  search	
  so	
  that	
  you	
  can	
  

refine	
  it	
  later	
  on,	
  and	
  test	
  keywords	
  in	
  other	
  
languages	
  	
  

•  Add	
  addi-onal	
  keywords	
  by	
  indica-ng	
  if	
  the	
  
profile	
  should	
  contain	
  the	
  keywords:	
  
separately	
  /	
  exactly/	
  or	
  does	
  not	
  include	
  

•  Choose	
  whether	
  the	
  profile	
  should	
  contain	
  
specific	
  informa-on	
  AND	
  /	
  OR	
  other	
  data	
  by	
  
clicking	
  on	
  the	
  matching	
  func-ons.	
  	
  

Search	
  results	
  



7	
   Résultats	
  de	
  recherche	
  

SAVING	
  A	
  SEARCH	
  
Once	
  you	
  have	
  refined	
  your	
  search	
  results,	
  
save	
  your	
  search	
  and	
  name	
  it.	
  You	
  can	
  also	
  
choose	
  to	
  receive	
  new	
  matching	
  profiles	
  
directly	
  by	
  email	
  with	
  the	
  CVmailer.	
  	
  

Search	
  results	
  

SORTING	
  THE	
  SEARCH	
  RESULTS	
  
You	
  can	
  sort	
  your	
  search	
  results	
  by	
  date	
  or	
  
relevance.	
  A	
  date	
  appears	
  on	
  every	
  profile.	
  	
  

COLLABORATION	
  TOOL	
  
Forward	
  interes-ng	
  profiles	
  to	
  other	
  users	
  
who	
  share	
  your	
  account.	
  

FOLLOW-­‐UP	
  
If	
  an	
  eye	
  is	
  displayed,	
  other	
  users	
  who	
  
share	
  your	
  account	
  have	
  already	
  
consulted	
  this	
  profile.	
  You	
  can	
  see	
  who	
  
has	
  seen	
  the	
  profile	
  by	
  moving	
  the	
  cursor	
  
over	
  the	
  symbol.	
  If	
  the	
  star	
  is	
  purple,	
  this	
  
profile	
  has	
  already	
  been	
  saved	
  in	
  a	
  
“favorites”	
  file.	
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Find	
  out	
  how	
  to	
  contact	
  candidates	
  that	
  interest	
  you	
  in	
  
a	
  simple,	
  straigh`orward	
  manner,	
  and	
  how	
  to	
  easily	
  
exchange	
  informa-on	
  with	
  your	
  colleagues.	
  	
  

3/	
  Detailed	
  profiles	
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When	
  you	
  open	
  a	
  profile,	
  you	
  can	
  consult	
  all	
  
the	
  informa+on	
  and	
  documents	
  that	
  the	
  
candidate	
  has	
  given	
  you	
  access	
  to.	
  You	
  will	
  also	
  
see	
  the	
  date	
  of	
  the	
  candidate’s	
  last	
  connec+on.	
  

Detailed	
  profiles	
  

From	
  the	
  profile,	
  you	
  can:	
  	
  
-­‐  Send	
  him/her	
  a	
  message	
  (or	
  request	
  a	
  

connec-on	
  request	
  if	
  the	
  profile	
  is	
  
anonymous)	
  	
  

-­‐  Evaluate	
  the	
  profile	
  
-­‐  Download	
  the	
  profile	
  
-­‐  Print	
  the	
  profile	
  and	
  the	
  connected	
  

documents	
  
-­‐  Transfer	
  the	
  profile	
  to	
  another	
  user	
  or	
  email	
  

address.	
  	
  
-­‐  Keep	
  a	
  trace	
  by	
  indica-ng	
  if	
  you	
  have	
  

contacted	
  the	
  candidate	
  by	
  phone	
  or	
  email	
  	
  
-­‐  Leave	
  a	
  memo	
  for	
  your	
  colleagues	
  

Each	
  profile	
  may	
  be	
  adributed	
  to	
  a	
  file	
  of	
  
favorites	
  and	
  you	
  can	
  rate	
  the	
  profile	
  
depending	
  on	
  the	
  file	
  it	
  belongs	
  to	
  (a	
  profile	
  
may	
  be	
  adributed	
  to	
  several	
  different	
  files).	
  
From	
  a	
  profile,	
  you	
  can	
  also	
  create	
  a	
  new	
  
“favorites”	
  file,	
  which	
  you	
  will	
  find	
  on	
  the	
  
homepage	
  of	
  your	
  CV-­‐database.	
  	
  



10	
  

	
  
Our	
  team	
  is	
  available	
  for	
  any	
  queries.	
  Please	
  do	
  not	
  
hesitate	
  to	
  contact	
  us!	
  	
  

Ques+ons?	
  Sugges+ons?	
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Our	
  team	
  is	
  here	
  to	
  assist	
  you!	
  

Fanny	
  Julliard	
  
Customer	
  advisor	
  

	
  

Sabrina	
  Pampin	
  
Customer	
  advisor	
  
Speaks	
  German	
  

	
  

Elisabeth	
  Petrovskaia	
  	
  
Customer	
  advisor	
  

Telephone:	
  +41	
  22	
  707	
  14	
  00	
  
Email:	
  client@jobcloud.ch	
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Thank	
  you	
  for	
  your	
  a^en+on!	
  
	
  


